Georgia Organization of School-Based Speech-Language Pathologists

Role/Responsibilities

Past Chair

Oversees Work of:

Website Committee
Newsletter Committee
Nominations Committee
Volunteer Committee

Historian

Activities and Timeline of this Office:

1. Serves on Leadership Team. (Ongoing)

· Attends all Leadership Team meetings

· Consults with Leadership team and Advisory Board for purposes of transitioning work to newly elected Chair and Co-Chair

· Reports on activities of assigned committees

2. Oversees work of Website, Newsletter, Nominations and Historian committees (Ongoing)

· Give charge to the groups

· Help organize meetings as needed

· Support work of the groups

· Collect minutes of meetings held
3. Acts as Archivist of all Official Documents of GO SSLP (Ongoing)

· With assistance of Executive Office and Historian collects all official documents from all sources

· With assistance of Executive Office and Historian creates a binder/folder/box containing the bylaws, policies, grant proposals to be stored in the Executive Office as well as given to Leadership Team

· With assistance of Executive Office and Historian updates Document binder/folder/box 

· With assistance of Executive Office establishes a Document Destruction Timeline

· With assistance of Executive Office oversees destruction of documents

4. Acts as Manager of Storage of records/documents (Ongoing)

· Collects appropriate documents (registration, CEU), materials (signs, vests, tubs with GO SSLP table materials, badge holders), etc. from the Leadership Team, Advisory Board, Financial Chair, Best Practices Planning Committees, etc.

· With the assistance of the Executive Office secures a storage unit and notifies all team members of its location and contents

· With the assistance of the Executive Office retrieves/stores items as needed in storage unit
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