Georgia Organization of School-Based Speech-Language Pathologists

Role/Responsibilities
Finance Committee Chair
Activities and Timeline of this Committee:

1. In conjunction with the Executive Office prepares a yearly budget. (August)

· In collaboration with the Leadership Team, provides and collects a budget request from each committee chair 
· In collaboration with the Leadership Team, proposes a yearly budget that covers all activities of the organization

2. In conjunction with the Executive Office prepares a yearly Treasurer’s Report for review and discussion of the Advisory Board. (August)
3. Conducts an audit/review of the organization’s finances/records provided by the Executive Office (just prior to preparation of taxes for CPA)
4. Monitors distribution and use of organization’s credit cards (yearly)
· In collaboration with the Executive Office issues credit cards to Chair and Continuing Education Chair for use on the Organization’s expenses (ongoing)
· In collaboration with the Executive Office collects and reviews receipts of all expenditures charged to the credit cards (ongoing)
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